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1. TIME LOGGER

This software is designed exclusively for using with TL series standalone RFID proximity products from
AVEA International Company Limited. Authorization table of ID card users can be uploaded from the

Time Logger to the TL series’ readers.

While presenting an AVEA’s 1D card to the reader connecting to the computer with Time Logger

(Windows), the system will
O  Stamp the date, time and card ID number into the computer database
O  Show up the associated picture with the specific ID on the computer screen

There are standard reports for attendance or you may export data to MSEXCEL or TEXT format for

further data processing like payroll, appraisal, etc.

The system can manage up to 8 TL series readers + 8 slave readers. System for more readers can be

ordered separately.

Minimum System Requirements:

O  Windows 98, Windows ME, Windows 2000, Windows XP
O  Pentium II 300MHz or faster

O 128 MB RAM or more

O 200 MB free hard drive space or more

O CDROM drive
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2. SOFTWARE INSTALLATION

To install the Time logger software, please follow the steps:
O  Insert the Time logger CD into your computer’s CD-ROM drive.

O  The Installer will be started automatically. If the Installer doesn’t start automatically, you can

run the setup.exe program to install the software.

O  Just follow the installation instruction to finish the installation.
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3. SETTING UP THE TIME LOGGER
SYSTEM

The state of most windows of Time logger will be memorized. You may resize the windows according to

your specific needs.

To setup the system correctly, you need to connect the AVEA’s reader to the serial ports of the PC. It can
be standard RS232 serial port (i.e. COM1, COM2) or extended serial ports by USB to serial cables or
add-on cards. But the COM port must be 1 to 8.

3.1 Setup the password for LOGIN

3.2 Login the Time Logger to start SETUP

> Setup Card Manager Reports

l ~Photo
/
”
About Time Logger
” ~
/ \
I
no record
Date and Time [ Card Infarmation | Mode | Reader | Lock |

16/40g/2005 Tue PM 05:31:55
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3.1 SET PASSWORD

The password is used to protect the system from illegal access to the system. Please set a password for the
system. If the password is forgotten, there is no way to recover it. And you need to reinstall the software

again meanwhile all data and setup will be overwritten. Please be sure to remember the password.

3.2 LOGIN

In order to setup the software and use the features of the software, you need to login. If password is set,

you need to enter the correct password to login successfully.
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3.3 SETUP - GROUP DEFINITION

Group is used to classify the members. So define the groups before entering the information for Card

Information. Each group may have different working hours for report generation.

Actions Database | Setup | Card Manager Reports
@ Group Definttion -]—— Define different groups for
. different departments of the
Readers company with different working
ES' Offline Reader Manager / hours
Hide On Startup 1

DEFAULT Workgroup - cannot be deleted

PMO1.00

\Double click the Workgroup or select EDIT
to go to the Work Group Information
window for editing

Different working
hours for Saturdays

Add NEW \I{o rkgroup

Work Group Information
Enter Office Hour for

Group name |OFFICE Saturdays if it is not

|
the same as the
Working Hours // Standard Time
Standard Time Satuiday

Set up the overtime

CF | ] T g
Overtime Options | OT will be calculated if the preset

minimum OTreached

- OT will be calculated in the Multiple of
the preset minutes (set to zero if you
want to include every second)

For example, under this set up, OT will only be
calculated if the employee clock out after
17:15pm on Monday. And the reported OT
will be in the multiple of 15 minutes.

e.g. Clockoutat17:14:59, OT = 0 minutes
e.g. Clock outat 17:29:59, OT = 15 minutes
e.g. Clock out at 17:30:00, OT = 30 minutes
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3.4 SETUP - READERS

Setup communication ports that are connected with AVEA’s readers. Instruct the Time logger to perform

the tasks after getting the card ID from the readers.

Communication
SRR SN RFID Reader [)Ti

COM1
AVEA's Reader Options

Check the box to Name the
enable the RFID reader T~ Reader is connected / ~ communication port
Description of the reader  |Entrance — | CHRCK-Time Clook
__—— | IN-Entrance
Mode of operation IIN _vJ OUT - Exit

Confirm Cancel |

If Enable is checked,
Time Attendance will read
from this COM port

& Setup

-mz- _

COM1 |Enlu|u“

Edit |

Double click or select “Edit"
to enter reader setup
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3.5 OFFLINE READER MANAGER

Offline Reader Manager is specially for uploading the authorization table from Time Logger to the
readers. After uploading, the original authorization table in the readers will be replaced.

Offline Reader Manager 74

Communication port & D
for uploading\ Reader

Ncom3 |

Check the box foruploading___ | I~ Select All Readers
Card Information to all

comm ports or readers Card Access Information

A Upload to Reader l

“Click” to upload the /
authorization table from
Card Information to the
reader / readers
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4. CARD MANAGER

The card manager is a utility to help the user to create printed member cards for
the pictured identification.

4.1 ADD CARDS

Actions Database Setup | Card Manager Lgeporls
Select Add Cards or Add Card under Edit Card Information to build up
' Add Cands our card database
ES Edit Card Information - download ADD CARD file from http://www.avea.cc/serialno.html
- select the serial number of the ID card and follow the instruction to
& Print Cards complete the procedure
~ &$ Print Member List
\
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4.2 EDIT CARD INFORMATION

Number of ID Cards in
Card Information List

# Card Information List

Used (4 cards)

RFID
Time Clock

Number of ID Cards not in
Card Information List

=]}

374099 | Albert Willy | OFFICE
365735 Martin Luthur DEFAULT
363683 May Lai SALES
367759 Philip Wayne OFFICE

Edt ~ |  Cose |

| €

1. Double click the card
number of select
REGISTER to enter a new
Card Information

Remove the selected
|_~"blank card number

Add new cards from file

+4—_Remove all blank card

number from the list

2. Double click the record or
select the record then click EDIT
to edit existing ID Card
Information

Grant authorization - check the
box to select which readers or
com ports this user can use for
access with electric lock

Card Information

£ Access Allowed
Card Number |374099  coM1
Name [Eibert Wil [~ COM2
Memberof | OFFICE | I Time Clock:
Engi [~ COM4
Remark ngineet
M |October 3, 2003 [~ COMS
RFID
Time Clock ™ COM8
[~ COM?
Load Photo [~ COM8
Rotate Clear
Cofir\ |  Delete Cancel |
Roiafe‘ihe photo to C\ﬂck to cancel the
the right direction photo selection
Click to associate a photo
to the card number
Ref: time logger v1.0
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4.3 PRINT CARDS

Design and print your own employee cards to use with the ID card.

Print all in Card

Inforomilon\

Print Member Card

Persans of interest
Print by saoupx,_‘\ Al
e Group {DEFA =1
Print from PICK LIST—==—=""T5t
Options
v Tille Line |AVEA Int Co. Ltd.

[ Remakline1 [Postion
| % RemaikLine2 [Datedon
£ Remaklied |
S~ Remaklined |
¥ Transpatent Background

[ Piint Preview

Enter the name
you would like to —
appear on the
member card

Card Background

Logo will be resized to fit
the print out. Use logo in
square shape only.

Check box to print the
logo on member card

Load picture for
background printing
Image Resolution:

Load Image l-—
Clear | 1280 x 800
I | Pk Franis Print the border for the
background image
Style

Select confirm to print
The member card

# Pick List

Save the setting for next use

Allowed Member (2 records)
CARDND | NAME |  workRouP | ~
L 374099 Albert Willy OFFICE
365735 Martin Luthur DEFAULT
Use the UP arrow to select
the card for card primlng\ v
.
Use the DOWN arrow to ’%‘.:L’—H '
remove the selected card_—§~ Denied Member (2 records]
from card printing CARDNO | NAME jvorkGRoU| ~
L 363683 May Lai SALES
367753 Philip Wayne OFFICE
v
Close

Member Card will be printed according to the information from Print Member Card and the individual

Card Information.

Ref: time
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Print Member Card

i Persons of interest Card Logo
@ Al ' | LoadLogo
 List = |
i Options
[ Title Line [AVEA Intl Co. Ltd.
¥ Remark Line 1 |Position [¥ PiintLogo
[¥ Rematk Line 2 |Date Join - Card Backgiound
. | Loadlrnagel
I~ Remark Line 3 | _ .
I~ Remark Line 4 | - Clear [
5 e e T
M Cont G v Print Frame
Style
@ r
Cancel Save
e
g Card Information
E Card Number  |374099
L]
E Name [t Wil [EE—
(1]
N @ Membetof | OFFICE —_—
= .
5 Remake | er3, 2003 —
) RFID
‘é Time Clock
E Load Photo I
(4]
E Rotate Clear l
& Confim |  Delele | Concel
BEE > " S8 BE Cose
AVEA Int'l Co. Ltd. [2ves
g
OO‘O cara o 374099 a
o
\\l\eﬂ\ o\e\ e OFFICE .
%Ot'f‘ - — e—iE
3
RFID )
Time Clock g
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4.4 PRINT MEMBER LIST

Print all in Card

Inforamtion
\I:mm of interest
Print by GROUP—_| Al
[~ Gow | =l
|~ List /4& Hmﬂ

Print from PICK LIST==]

Select Staffs

¥ Pick List

Allowed Member [1 records)

(=]t

| carono | NAME

| workGrOUP |

¥ Preview
_ Coshm | Corcel |

Use the UP arrow to select/
the card for card printing

Use the DOWN arrow to,
remove the selected card
from card printing

b 374039 Abert Wil OFFICE

A

Derjed Member (3 records)

| |/carono | NAME [voRkGROU| =
365735 Martin Luthur DEFAULT
363683 May Lai SALES
367759 Phiip Wayne OFFICE

-
_ O |
DEE W« 1 §8& BE o
Time Attendance Member LlSt
Card No Name Group Remark
374099 Albert Willy OFFICE Engineer
367759 Philip Wayne OFFICE
363683 May Lai SALES
365735 Martin Luthur DEFAULT
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5. DATABASE MANAGEMENT

The log database (attendance records) and the system database (system setup and card information) can be
backup, restored and merged in your system. The attendance record database can also be exported to

EXCEL or text file for future use.

5.1 BACKUP LOG DATABASE

Backup all attendance records to your hard disk for future use.

5.2 BACKUP SYSTEM DATABASE

Backup all system information in Setup and ID card records in card information to your hard disk for

future use.

5.3 RESTORE LOG DATABASE

Restore all attendance records from backup file. The local log database will be replaced.

5.4 RESTORE SYSTEM DATABASE

Restore all system information from backup. The local system setup and card information will be

replaced.

5.5 EXPORT TO EXCEL FILE

It exports all data from the database to a MSEXCEL file for further use or payroll calculation.

A B c D E F G H

1 |DATE TIME CARDNO HNAME GROUP MODE READER LOCK

2 |11111/2004 17:36:53 365735 Martin Philips OFFICE ouT Time Clock DEMIED
3 [ 111172004 17:36:57 366710 Iay Lai SALES ouT Time Clock DEMIED
4 | 11/11/2004 17:38:09 366710 Iay Lai SALES ouT Time Clock DEMNIED
5 1111172004 17:38:12 364363 Albert Willy DEFAULT out Time Clock DENIED
6 |11/11/2004 17:38:15 366710 Way Lai SALES out Time Clock DENIED
T [11111/2004 17:38:21 366710 May Lai SALES 1N Time Clock DEMIED
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5.6 EXPORT TO TEXT FILE

Export all attendance records to a text file for data backup in chronological order.

004/ Mov /11 17:36:53 000365735 "Martin Philips™ "OFFICE" {OUT}
004 /MNowv/11 17: 36:56 000366710 "May Lai™ "salLeEs" {ouT
2004 /Mov/11 17:38:08 000366710 "r-'aE Lai™ "saLEs" {ouT
2004 /Mov/11 17:38:12 000364363 "Albert willy" "DEFAULT" {OUT}
2004 /Mov/11 17:38:15 000366710 "May Lai™ "SALES" {0UTZ
2004 /Mov,/11 17:38:20 000366710 “May Lai” “SALES" {IN}

5.7 ERASE LOG DATABASE

Erase all attendance /log records.

5.8 ERASE STAFF RECORDS

Erase all staff records in card information.

5.9 FORMAT DATABASE

Clean up the database. Erase all attendance records and card information.

5.10 IMPORT LOG RECORDS

It importts the attendance / log records from the backup file of “Log Database” and merges the log
database into the local database for reporting. For example, staffs can clock their time at different
locations for attendance control. The head office collects the log databases from branch offices, and then

imports / merges them into the head office’s database for reporting.

5.11 IMPORT STAFF RECORDS

It imports and merges the card information from the backup file of “System Database”. System settings

will not be imported in this mode.
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6. REPORTS — ATTENDANCE

The attendance report is generated based on the working hours defined by the user. The attendance

records are comparing to the working hours and calculate the late and early leave information.

6.1 FIRST IN / LAST OUT ATTENDANCE REPORT

This report would be great for those who use the readers for access control or time recording. It extracts
the first and last data (or first IN last OUT data) in a day to calculate the Late, Early Leave and Overtime
for selected employees according to the Standard Working Hours and Overtime policy for a specific

period of date range.

Report for data of Report for data from all readers,
selected group including CLOCK, IN and OUT readers

Report for data of all

employees in card
information

Report for data from readers that set up
as CLOCK Only (Not for data collected
from auto IN/OUT timer in clock mode)

Select from card
information list

"o ul Report for data from readers that set
SCDUC Of RCDOI[ up as IN/OUT mode and by auto IN/OUT
timer in clock mode

Pegsons of intgrest Regords of interest

& Al CALL C clock & IN/ouT | Time format for print
- ,_,__,-—’-" out (hh:mm:ss =
_| iecmd format hour:minute:second)
" List | oy el Report will be printed according to the
 HH:mm:ss

following setup for all the selected Person
Dates of interest " AM/PMhh:mm [ of Interest.

" This Week " Last Week " HH:mm / Enter the Standard

" This Month (" Last Month Working Hours / Working Hours

C Al Standard Time Enter Office Hour for Saturday

@+ Range IOS:UJ S o [13:00 — if it is not the same as the
Standard Time
From | October 1,2004 Fridsy v | | Saturday

_-Set up the overtime policy

To [ October 31,2004 Sundey =] | | 10300 = to [1300 ==
O Ovasians Dplicne /OIwiIIbecuIculuied if the preset
phions

minimum OT reached
; i Min. 0.T. I'|5 = Minutes " |
L | or will be calculated in the Multiple of
[~ New page on each

0.T. Multiple I‘IS ‘.‘i Minutes — | the preset minutes (set to zero if you
[v Enhanced Printing want to include every second)

V¥ Preview Only For example, under this set up, OT will only be
calculated if the employee clock out after
Confirm c | 17:15pm on Monday. And the reported OT

L.will be in the multiple of 15 minutes.
e.g. Clockoutat 17:14:59, OT = 0 minutes
e.g. Clock outat 17:29:59, OT = 15 minutes

Printing with Print thosa'ddys that e.g. Clock out at 17:30:00, OT = 30 minutes
highlighted lines do not have clocked
data
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Records need
special attention E = Early Leave = Late OT = Overtime

NS

# Attendance (All)

corder From: 18/Jun/2004 To: 31/Jul/2004
00010 1500 ttendande (All)
[ 148826\\»@5« Lai /
Jun 16, QN4 Wed 08: S[CLOCR] PMO7:16™0 [CLOCK] NOF(02:15:00)]
Jun 17, 2 ]
Jun 18, 20 4) ,0T{01:15:00 )
Jun 19, 20
Jun 20, 20
Jun 21, 20 6:30) ,07( 15 }
Jun 22, 20
Jun 23, 20 6 [CLOCK] [L(04:16:35),0T(01:15:00)]
Jun 24, 20 3B [CLOCK] [E{03:43:22)]
Jun 25, 20
Jun 26,
Jun 27
42 [CLOCK] [OT

4 ,.-c X] [
toT (0

[CLOCK]

004 Wed - AM 7(cLoc <;

[Clncked,day-m Error day=1. Late day=3(04,49: 29} Eariy Leave daw}’[ﬁd 26 5‘3,] Ouamme duyj[nﬁ 45.00)

A

Number of Number of Total Number  Total Hours
clocked days errordays of days
0% Poge 10f 1 :
Page 19
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7. REPORTS — PRINTOUTS

The reports are generated from the attendance records according to the user selected options.

Report for data of all
employeesincard Reportforthe data of Select from card
information list selected group information list

Scope of Report

Options Print those days that

™ Print blank lines do not have clock
I _| data
[~ New page on each person
AR . Printing with
(o iLisk —_—
* List Pick List ? E”hf'"ce; i highlighted lines
v
Dates of interest il i ¢ i int
@ Th ~ ime format for prin
Th!s Week Last Week L —out (hh:mm:ss =
" This Month " Last Month hour:minute:second)
Al
(" Range Record format
o AM/PMhh:mm:ss
From
I —’ " HH:mm:ss
To [ Oct ! | AM/PMhkmm
(" ¥
Records of interest HH:mm
" ALL " CLOCK & INJOUT

CWQ\ | cm\ \\

Report for data from Report for data from readers Report for data collected from
all readers, including that set up as CLOCK Only readers that set up as IN/OUT or
CLOCK, IN and OUT (Not include data collected from auto IN/OUT timer
readers from auto IN/OUT timer)

Report for data of all

employees in card v ' ‘
soamnmis Who's Status x
\E’\e{suns of interest Record format
Report for data of * Al « AM”PMH"M |_Time format for print
selected group™ " Group | ~] " HH:mmss out (hh:mm:ss =
i hour:minute:second)
e I " AM/PMhhmm
Select from card_- ¢ HH:mm
information list Date of interest
Options
/I/Ou:tobel 23,2004 Satudsy v | [ S
e | _Printing with
Report for data of /1 W Enhanced Printing - highlighted lines
selected date % Preview Orly
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7.1 DAILY INDIVIDUAL REPORT

Report for individual employee status at a specific date.

Daily Individual

= Al
" Group

" List

Perzonz of interest

| [~

[

Drate of interest

2

Movember 9, 2004 Tuesday j

Recardz per line
v 4 B i 8

Cancel |

R ecord format

(e AMPMhbcmnmss
" HH:mnn:z2

Ak APhhh:mm
" HH:mm

O ptions

[ Mew page on new category
[ Enhanced Printing

[w Preview Only

# Daily Individual Report

BEE KA M 8§ HE| Coe

-~
Time Attendance 9/MNow2004
Daily Individual Report

|[3?4099] Albert Willy (7 record(s))

CLOCE -

hact - EM08:34:41 AMOB:39:41 EMOB:49:06

ouT - AM05:35:45 BEMO1:01:31 PMO2:02:17 BMO£:15:07
|[365?35] Martin Luthur (O record(s))

CLOCE -

hact -

ouT -
|[363683] May Lai (4 record(s)) )

CLOCE -

pact - AM02:39:52 DPMOZ:05:28

out - EM01:01:54 BMO£:27:18
|[36??59] Philip Wayne (4 record(s))

CLOCE -

pact - AM02:309:58 DPM0Z:40:08

out - EMO1:02:18 PBMO£:27:43

~d
0% [Page L of 1
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7.2 TIME LOGS REPORT

Report for all data sorted by name according to selected readers at a specific date range. Number of

records and clocked days for that employee will be reported.

Scope of Report

= Al

" Group

i List
Drates of interezt
" Thisweek
" Thiz Month
Al

f* Fange

Persons of interest

|
[ |

" LastWeek
" Last Month

FromlNovember 8. 2004 Monday

AL

[ Corlim

Ta |November 9. 2004 Tuesday

Records of interest

" CLOCK

Cancel |

[~
[~

" IN/OUT

Options
[~ Print blank lines

[~ Mew page on each perzan

[ Enhanced Frinting
v Preview Only
Records per line
2

o 4

-1
-

Record format

¢ AMAPMhbmm:ss
" HH:mm:ss

" AMPMbhmm
" HH:mm

X

EEE 44y M S BHE | Do

Time Attendance

Time Logs (All)

From: 8/Mow/2004 To: 9/MNow2004

[374009] Albert Willy (11 record(s))

Mov 08, 2004 Mon - PMO1:07:03[0) BM0O1:33:25[I] PEM02:11:24[0] EMOG:13:50[0
Nov 09, 2004 Tue - BRM05:35:45[0] RMOB:34:41[1] 4 :41[1] 4
FM01:01:51[0] EMO2:02:17[0] EMO&:15:07[0]
Mo of day(s) =2
|[365735] Martin Luthur (0 record(s)) |
Mo of day(s) =0
|[363683] May Lai (8 record(s)) |
0 PM02:11:27[I]
PM02:05:29[1]
|[36?T59] Philip Wayne (9 record(s))
Nov 08, 2004 Mon - EM09:31:24[I] EMOG:31:23[1 PMO1:01:54[0] PMO2:11:26[I
1:29([0]
Nov 09, 2004 Tue - ERM0B:39:56[I] BPMO1:0Z2:18[C] PM02:40:08[1] PMO&:27:43[0
MNo ofday(s) =2
0% [Fage 1 of 1
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7.3 TOTAL HOURS REPORT

It is a detailed Total Working Hours Report for employees of selected readers according to First in Last
out basis for a specific date range. The first data will be used as the IN time and the last data will be used

as the OUT time for calculation.

Scope of Report &‘
Persons of interest Options
(e Al [~ Print blank lines
" Group | J [~ Mew page on each person

™ List [ Erhanced Frinting

= v Preview Onl
Dates of interest i i

(™ This ‘Week " Last"Week
™ This Month " Last Month
Al
(* Range Record format
= A
From|November 82004 Maonday j AM/PMhh:mm:ss
" HH:mm:zs
Ta |N0vember 3.2004 Tuesday j Ak PMhbmm
" HH:
Reconds of interest m
 ALL " CLOCK f+ INOUT
Confirm ‘ Cancel ‘

Total Hours (IN/OUT)

BEE W1 & BE o=

Time Attendance From: 8/Now2004 To: 9/Now2004

Total Hours (IN/JOUT)

[[374099] Albert Willy

Now 08, 2004 Mon - EMO1:33:25[IN] EMOE:13:30 [OUT]  (04:40:25)

Now 09, 2004 Tus - EMO2:34:41[IN] EMOG:15:07 [OUT]  (09:40:2
)

[Moofday(s) =2 Total Time=142057 ]

[[365735] Martin Luthur |
[No of day(s) =0 Total Time=00:00:00 |

vy Lai |
i)

=
5
=}

4 Mon - BMOB:23:53[IN]

13:44 [OUT]

E, 2
How 09, 2004 Tue - AM08:39:52[IN]

[Moofday(s) =2 TotalTime=203717 |

[[367759] Philp Wayne

Now 08,

2004 Mon - AMOS:51:24 [IN] 1:38 [OUT]
Nov 08, 2004 Tue - REMO8:30:56[IN]
[Moofday(s) =2 Total Time=17 6802 |

7:43 [CUT]

0% Page 1 of 1

** For IN / OUT readers’ report, IN and OUT records must be matched in pait.
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7.4 TOTAL HOURS DETAIL REPORT

Total Hours Detail Report calculates all the time difference between two consecutive records in a day for

employees.

Scope of Report &‘

Persons of interest Options
te Al [~ Print blank lines
" Group | J [~ Mew page on each perzon

" List [~ Enhanced Frinting

; v Preview Onl
Dates of interest v u

™ This Week ™ Last'Week

™ This Month ™ Last Month

|

f+ Range Fecord farmat

e AM/PMBhimm:ss

j " HH:mmiss
=l

FrDI‘I‘IlNDVBI‘I‘IbBI 8, 2004 Monday

" AMPMbhmm
" HH:mm

To |N0vembel 9, 2004 Tuesday

Recards of intersst
" ALL " CLOCK f+ INAUT

Cancel |

# Total Hours Detail (IN/OUT)
BEE .« r 0 | FS HE| oo

-~
Time Attendance From: 8/Now/2004 To: 9/Now2004
Total Hours Detail (IN/OUT)
|[3?4099] Albert Willy
Now 08, 2004 Mon - EM01:33:25[IN] PMO6:13: 50 [OUT] (04:40:25)
Nov 08, 2004 Tue - AM0E:34:41[IN] PMO&6:15:07 [OUT] (09:40:26)
[Noofdayisj =2 Total Time=T4:2057 |
[[365735] Martin Luthur |
|N0 of dayis) =0 Total Time=00:00:00
|[363683] May Lai |
Nov 08, 2004 Mon — AMOB:23:53[IN]
PMOZ2:11:27 [IN] B
Nov 08, 2004 Tue - RMOE:39:5Z2 [IN]
EM02:05:20 [IN]
[Noofdayis) =2 Total Time=18:3325 |
|[367?59] Philip Wayne
Now 08, 2004 Mon - AEMOD:51:24[IN] PMO1:01:54 [OUT] (03:10:30)
EMO2:11:26 [IN] EMO&:01:38 [OUT] (03:50:13)
Nov 08, 2004 Tue — AMOB:30:56 [IN] PMO1:02: 18 [OUT] [04:22:22)
EM02: 40 : 09 [IN] BMO6:27: 43 [OUT] 103:47:34)
Mo ofday(s) =2 Total Time=1510:39 |
r

0% |Page 1 of 1

** For IN / OUT readers’ report, IN and OUT records must be matched in pair.
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7.5 WHO’S IN / OUT REPORT

Report for finding out WHO is IN the office and WHO is NOT IN (OUT) the office at a specific date.

Who's Status &‘

Perzons of interest Fecaord format
i+ Al f+ Ak /Phdbbcmm: zs
i Group | J " HH:mn: 2z

 List Ak Phbbmm
" HH:mm

Drate of interest

MNovemnber 8, 2004 Monday ﬂ

Options

| Mew page on new category
[ Enhanced Printing
v Preview Only

Confirm | Cancel |

#Who's IN / OUT

BEE WM 8§85 HE| Co=

Time Attendance 8/MNow2004
Who's IN / OUT
[Who's CLOCK |

|wmsm |

[Who's OUT |
Rlbert Willy BM06:13:30 - PM01:33:25 [IN] (04:40:23)
May Lai EMOT7:13:44 - PMOZ2:11:27 [IN] (05:02:17)
Philip Wayne EM06:01:3%9 - PMOZ:11:28 [IN] (03:20:13

3 persons B

|No record

Martin Luthur
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8. SPREADSHEET

The attendance records can be processed according to the working hours and output to an EXCEL file to

further processing like payroll, appraisal, etc.

8.1 FIRST IN / LAST OUT SPREADSHEET

It extracts the first clocked data (First) and the last clocked data (Last) from selected readers.

Scope of Report ﬁ‘
Perzonz of interest Options
o Al ™ Print blank lines
" Group |

[ Mew page on each perzon

= List

D ates of interest

" Thiz ‘Week " Last Week
(" Thiz Month " Last Month
Al

f* Range

Fram |N|:|'-.fen'|I:|er 3. 2004 Maonday j
To |Nnveml:uer 9, 2004 Tuesday j

Recardz of interest

I ALL " CLOCEK fo |N/AOUT
Canfirmn | Cancel |
A B C D ] I
1 MAME GROUF DATE I ouUT o TATUTS
2 |Albert Willy DEFAULT S0 13:33:25 181350 OK
3 DAL 08:24:41 181507 OK
4 |MayLai mALES S0 08:23:53 191344 OE
5 Q1A 08:3%:52 182718 O
& |Philip Wayne OFFICE B 1200 025124 180139 0K
7 Q1A 08:3%:56 182743 OFE
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8.2 IN / OUT PAIRS SPREADSHEET

Data are grouped into pairs which must be clock IN and clock OUT data.

Scope of Report W

Perzonz of interest O ptions

fe Al ™ Print blank lines

" Group | [~ Mew page on each person

~ List 4

Dates of interest

" ThizWeek " Lazt"Week Records per line

¢ This Morth ¢ Last Morth o2 £

f* Range

Frarm | Maovember 8, 2004  Monday j
To |N|:|'-.=eml:uer 9. 2004 Tuesday j
Canfirm | Cancel |
& B & ] E F e H
1 MaAME GROUF  DATE M1 OUT1 M2 QT2 S TATLIS
2 Albert Willy  DEFAULT | 8412004 13:33:25 181350 Incomnplete
3 112004 03:34:41  18:1507 Inoormplet:
4 MawLai S ALES AL 032353 131110 14:11:27 191344  Incomplete
4 SALAMY 033052 13:01:54 140529 182718 QK
& |Philip Wasne OFFICE AL A2 130154 14:11:28 18:01:3%  Incomplete
7 SALAY 033958 1302138 144009 182743 QK
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8.3 TIME LOGS SPREADSHEET

It sorts out all the data by employees according to the selected readers for the selected date range.

Scope of Report §|
Perzonz of interest O ptions
fe Al ™ Print blank lines
" Group | [~ Mew page on each person
~ List 4
D ates af interest
" ThizWeek " Lazt"Week Records per line
¢ This Morth ¢ Last Morth o2 £
f* Range
Frarm |Nn:|'-.fen'|l:-er 8. 2004 Maonday j
To |N|:|'-.=eml:uer 9. 2004 Tuesday j
Recards of interest
" ALL " CLOCK (v |NAOUT
Canfirm | Cancel |
A B G ] E F e
1 |MNAME .GRDUP DATE TIME]L TIMEX: TIME?  TIME4
2 Albert WIIDEFAULT 3416004 130703 13:3325  14:11:24  [13:13:50
3 Q142004 053545 083441 03:3941 084906
4 130051 140217 181507
5 Maylai SALES RALAY 032353 131110 141127 191344
& Q1A O8:39:52 130154 140529 182713
Y |Philip Way OFFICE | 84106004 05124 095125 1301:54 (14:11:26
a 18:01:39
9 12000 O8:39:56 130218 144000 182743
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